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Types of  

Membership 

Type 

Annual  

Subscription 

Fortnightly 

Loan  

Entitlement 

Additional  

Membership  

Conditions 

Single Membership  

$40.00 

up to four items 
(which may include 
a maximum of 
three large toys)  

 

Family  

Membership  $60.00 

up to four items , 
per child 

(which may include 
a maximum of 
three large toys)  

 

Family Daycare  

Membership  $70.00 

up to eight items 
(which may include 
a maximum of four 
large toys) 

An insurance levy of 
$10.00 is included in the 
subscription fee. 

Grandparent  

Membership  

$30.00 

up to four items 
(which may include 
a maximum of 
three large toys) 

Members may exercise 
their borrowing entitlement 
six times.  
 

The membership is only 
valid for 12 calendar 
months from acceptance of 
a membership application.  

Casual  

Membership  

$40.00 

up to four items 
(which may include 
a maximum of 
three large toys) 

Members may exercise 
their borrowing entitlement 
six times.  
 

The membership is only 
valid for 12 calendar 
months from acceptance of 
a membership application.  

Playgroup  

Membership 
$70.00 

up to eight items 
(which may include 
a maximum of four 
large toys) 

An insurance levy of 
$10.00 is included in the 
subscription fee. 



    

Welcome! 
Borrowing &  

Returning 

All toys, costumes, games and puzzles need to 
be handled with care to ensure they remain in 
good condition and can be used by other toy li-
brary members. 
 

Members are responsible for choosing toys suita-
ble for their children and supervising play. 
 

BORROWING 

 

The toy loan period for all items is two weeks, 
with the exception of large toys borrowed during 
the summer break. 
 

Choosing your Toys 

 

Choose toys which are appropriate for the age of 
your child. Our toys are clearly labelled if they 
contain small parts which may pose a choking risk 
to young children. 
 

Checking your Toys 

 

It is the member’s responsibility to check that any 
item is complete, undamaged and as described 
on the label when borrowing. If anything is dam-
aged, missing or not as described on the label, 
please alert a duty person to review the item. 
 

RETURNING 

 

Toys must be washed thoroughly before returning 
them to the toy library. Members attempting to 
return unclean toys will be refused until the toy is 
cleaned and late fines may apply. Costumes must 
be laundered or wiped clean as appropriate. 
 

It is the responsibility of members to return toys 
on time and in good condition. This will ensure the 
toy library can run efficiently and ensure the safe-
ty of the toys for loan. 
 

Members are expressly forbidden from exchang-
ing toys amongst themselves. All toys must be 
returned to the toy library and borrowed through 
the normal process. 
 

When returning toys, please ensure you have 
done the following: 
 

1. Cleaned and dried the items. 
2. Counted and checked all the pieces are 

there. 
3. Packed the item into the bag or box provid-

ed. 

Overdue, Lost or 

Damaged Toys 

Jumping Castle! 

The Geelong West Toy Library Inc. was established 
by a group of seven families in July 1985. The pur-
pose of the not-for-profit association is to provide a 
range of quality, educational toys for children from 
birth to grade one. 

This handbook is a guide to your membership with 
the Geelong West Toy Library. 

MEMBERSHIP 

There are seven types of membership available to 
suit all families (see back page reference table). 

Memberships are valid for 12 months and are not 
available on a pro-rata basis.  

All members are required to read and sign a waiver, 
release and indemnity form annually in order to bor-
row bikes and scooters. This ensures that the library 
is adequately covered by its insurance. 

Duty 

The library is a volunteer association, therefore mem-
bers are required to contribute to the operation of the 
toy library by attending duty;- assisting a committee 
member to loan and return toys or assist with stock-
taking. 

Members agree that their name and phone number 
will be published on the duty roster with all other 
members to allow members to arrange duty swaps.  

The roster is located on the toy library notice board. 

New Membership 

New memberships may be applied for by completing 
a membership form which is available from the toy 
library. Members may commence borrowing once 
their details are in the database and all fees are paid 
in full. 

A joining fee applies to all new memberships, except 
Grandparent Memberships and Healthcare Card 
holders. The joining fee is $30.00. 

Payments may be made in cash at the toy library or 
by direct credit. 

 

Overdue Items 

 
Members may be charged a fine of $2.00 for each 
week an item is not returned within the two week 
borrowing period. 
 

Missing Pieces 

 
If a piece of an item is missing when the item is re-
turned, the member must pay a bond of $2.00 for 
each missing piece.  
 

Any bond paid is refundable upon the return of the 
missing piece. 
 

If a missing piece is integral to an item and has not 
been returned by the 2nd Saturday in December of 
the year the item was returned without the piece, 
the member may be required to pay for a replace-
ment item of comparable value.  
 

Missing Duty Attendance 

 
Members may be charged a fine of $20.00 on each 
occasion a member does not complete duty attend-
ance as rostered and the member has not swapped 
duties with another member. 
 

Unpaid Fines 

 
All fines are payable when incurred.  
 

If a member fails to pay fines within a reasonable 
period, loan entitlements may be suspended, until 
all incurred fees are paid. 
 

Applications for membership renewal may be re-
fused until all incurred fees are paid. 
 

 

We have a Magic Kingdom  
Jumping Castle available for hire. 

 

Booking 

You can book the Jumping Castle by reserving toy 
#697, up to 3 months in advance.  You can do this by 
logging onto the mibase site and reserving the toy or 
ask for it to be reserved for you when you visit the 
toy library.  
 

Cost 
The cost for the party pack is $30 plus $50 bond.  
Members are required to return party pack by 
9.30am the following Saturday. If the toy library is 
open during the week on Tuesday or Wednesday 
this may be more convenient, hours are 11:30-12:30 
on the 2nd Tuesday of the month and 7 - 8pm every 
4th Wednesday. Collection of the party pack is be-
tween 10-10.30am Saturdays. The late return of 
the pack or the return of dirty toys will result in at 
least $10 of the bond being forfeited. 

Direct Credit Payment Details 

Direct credit is the preferred method of payment 

for membership subscriptions. Please make your 

payment with your family-name and membership 

number in the lodgement reference.  

 Geelong West Toy Library 

 BSB 633-000  

 ACC 152 477 758  

MEMBERSHIP RENEWAL 

Memberships expire 12 months from commence-
ment. Memberships may be renewed by completing 
a renewal form at the toy library and paying the an-
nual subscription. 

CANCELLING MEMBERSHIP 

Memberships must be cancelled in writing. Refunds 
are not payable if a membership is cancelled. All 
items must be returned and any outstanding fees or 
fines must be paid. 


